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Book Review Template

<Book Title>
Reviewed by <reviewer name, + certification if applicable>

	Book Author
	

	Publication
	<Publisher>; <hard or soft cover, pages>; <ISBN #>; <Publication date>; <List price: $ >

	Purpose
	<Summary of what book is about: 1-2 sentences>

	Audience
	<Who should read or buy this book: 1-2 sentences>

	[Additional]
	<Optional: any additional information such as availability, link to PMI Marketplace, included in the ACP Reference List, etc>



Standard Review outline
Following are some content guidelines. Not all sections are needed. The specifics represent suggested topics, not inclusive coverage requirements. The first person perspective is helpful and connects you with the reader.

1. Introduction – It is often good to start with some kind of “hook” that will make readers interested. One way to do this is to state why you were interested in this book.

2. Overview of the book – How it is organized; what are the sections and chapters, etc. How it is written.

3. [Optional] Information on the author – It sometimes helps to establish the author’s experience and credentials. 

4. Highlights – What topics are covered well, how is the book relevant? How are graphical elements utilized (charts, diagrams, visual examples)? What are the key strengths of this book?

5. What I like about this book – What stood out? How is this book relevant to your work? How is it relevant for project managers? What is unique that differentiates this from similar titles?

6. [Optional] Deeper discussion of the audience for this book – How it can be used in actual projects, etc.

7. [Optional] Shortcomings – Is there anything missing? Are there questions you ask that aren’t answered in the book?

8. Conclusions

9. Review bio: <Review name> is a … who has worked in … for … etc. (2-3 sentences). 
[Optional: Attach a digital photo or URL to online photo graphic.]

Other suggestions:
Book reviews for this format should generally be positive and focus on why this book is useful. The outline format above doesn’t have to be followed strictly. It is most important to have a fluid style that reads well. 

Length: There are no absolute limits on size, but use the following guidelines, exclusive of the header and your bio.
· Minimum: 400 - 500 words 
· Suggested: 500 – 600 words
· In depth: 800 – 1200 words
If there is a substantive topic to explore or if you are writing for a specific technical audience then a longer review is warranted. 

Examples
· http://www.pmi-portland.org/book-review--a-pm-s-book-of-forms-
· http://www.pmi-portland.org/book-review--pmp-training-kit- 
· http://pmworldjournal.net/  
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