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Project Management Institute


Portland Chapter
Volunteer Job Description Form

	Job Title
	Assistant Vice President of Professional Development, PMI Portland Chapter

	Job Description
	Job Overview – Support the VP of Professional Development in providing vision, and continuity for the professional development portfolio.  Duties include actively participating in all portfolio functions which include overseeing the execution of professional development initiatives and attending committee meetings as directed by the VP of Professional Development, and in general, conducting PMI Portland business in a professional manner.  This position is expected to learn many of the key professional development events and programs that provide quality education to the project management community with expressed desire to transition to the VP of Professional Development position (election by members at large is required).

Career Benefits – This position interacts with the PMI local community at large as well as influential members within the PMI Portland chapter and can have a great impact to the PMI Portland professional development portfolio.  This position is ideal for new PMPs who wish to become active in the PMI community, strengthen their PMP knowledge and have interest in education and wish to give back to the PMI community.    In addition, this position is eligible for dinner meeting discounts and possible workshop and other Professional Development portfolio events at reduced pricing.  

Required Skills/Qualifications:  Good communications, organization, and interpersonal skills are required. The ability to delegate to others yet support them with consistent follow-through and attention to detail is critical for this position.  A strong desire to make a difference in the PMI community and provide educational benefits to aspiring and continuing project management professionals.  Active membership in-good-standing in both PMI-Portland and PMI global is required.  PMP certification is preferred.

	Job Duration
	Jan 2012  through June of 2012

	Time Commitment / Week
	4 to 6  hrs / week

	PDUs
	1 PDU per hour of volunteer activity up to the maximum allowed per year in addition to PDUs for attendance at dinner and education presentations

	Contact Name
	Diane Brady, VP of Professional Development

	Contact Phone
	503-575-8876

	Contact Email
	VP_Prof_Devel@PMI-Portland.org
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