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Project Management Institute


Portland Chapter
Volunteer Job Description Form

	Job Title
	Director of Technology

	Job Description
	Job Overview 
Define Portland Chapter web, data, and transaction, services and processes.   Work with other Operations team members, board members and chapter volunteers to identify opportunities to improve Portland Chapter technology and infrastructure.  Investigate new features and technologies and collaborate with Operations team to propose initiatives.  Be the chapter technology consultant.

Job Details 

· Responsible for managing the chapter's computing and information  infrastructure and data usage

· Conduct feature/technology investigations

· Conduct and report on feasibility of proposed technology initiatives

· Provide technical leadership to the Chapter

· Manage chapter technology projects; report on progress to the Board.

Required Skills 

Knowledge of Web technologies, IT infrastructure, basic database comprehension, knowledge of IT project budgeting and scheduling
Desired Skills

Technically savvy, collaborative, IT project management experience, hands on IT experience.

	Job Duration
	Ongoing

	Time Commitment / Week
	4-6 hours / week

	PDUs
	1-20 PDUs per renewal cycle depending on length of service/time engaged, and previous volunteer PDU’s claimed.

	Contact Name
	Brad Taylor, VP of Operations

	Contact Phone
	

	Contact Email
	Vp_operations@pmi-portland.org
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