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	JOB ID
	 NA

	JOB TITLE
	Instructor for Certification Preparation Course

	JOB DESCRIPTION 
	Job Overview –   Present PMI Knowledge Area during a PMP preparation course for the PMI Portland Chapter.  This position reports to the Director of Certification and intersects with other program curriculum instructors to ensure best practices in instructional methods and technical training to prepare for the Project Management Professional Certification exam. 
Career Benefits – This position networks with the PMI local community at large as well as with influential members within the PMI-Portland chapter and provides the opportunity to build your professional network.  This position develops presentation skills and network/relationship building skills and provides the opportunity to demonstrate credible PM knowledge and sharpen technical training abilities.  
Job Requirements – Work with the Director of Certification and/or the instructional team to deliver exception training.  Key areas are as follows:
· Plan presentation topic(s) with the Director of Certification to ensure accurate and up-to-date information is presented according to the latest edition of the Project Management Book of Knowledge (PMBOK).
· Responsible for preparing presentation of Crosswind materials and slide deck as provided by Crosswind.
· Work with the Director of Certification to prepare outlines, handouts, and visuals to augment the Crosswind materials and strengthen the PMI Portland PMP preparation course.

· Manage the learning environment (setting the stage, adapting your style to students, managing time and interaction).

Required Skills – Proficiency at Microsoft PowerPoint applications. Demonstrated communication, organization, and interpersonal skills.  The ability to speak with confidence, acting with a professional demeanor and demonstrated effective questioning skills and techniques as must. Consistent follow through and attention to detail is critical for this position, anticipating problems and resolving them quickly to ensure successful preparatory courses.  

	JOB DURATION


	One week, five weeks, or eight weeks depending upon course structure

	TIME COMMIT / WEEK


	7 to 14 hours per knowledge area of instruction during course duration plus instructor preparation day and lessons learned for the overall duration of course

	PDUs**


	

	CONTACT NAME


	Denise Tischler, Director of Certification



	CONTACT PHONE



	Denise Tischler 503-657-1284

	CONTACT E-MAIL


	Certification@pmi-portland.org
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