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Chapter Meeting Sponsorship Reservation 
Support the PMI Portland Chapter—Become a Sponsor
Becoming a PMI Portland Chapter Sponsor is an excellent way to get in front of our 4000+ audience. Sponsorship gives your company a live presence at PMI Portland Chapter events and a visual presence on the web site and in the newsletter.  

Key benefits of your $750 Sponsorship

Newsletter advertising for three months

· A half page advertisement in the newsletter for three consecutive months (including the month of sponsorship).

· A descriptive 100-word paragraph about your company the month of sponsorship. 

Email campaign advertising during the month of sponsorship

· Your company logo on all Chapter Meeting related emails during the month of sponsorship, sent to our 4000+ recipients.

Web promotions during the month of sponsorship, and for the next 12 months

· An ad on the home page of the PMI Portland Chapter web site, linked to your web site, the month 
of your sponsorship.

· Your company logo on the Chapter Meeting web page and the Chapter Meeting registration form, linked to your web site, the month of your sponsorship.

· Your company logo and 100-word paragraph on our Sponsors web page, linked to your web site, for 12 months after sponsorship. 

Dinner meeting opportunities to promote your company 

· Set up a display table during networking/social hour. Share your company’s capabilities and opportunities with attendees. 

· Give a 5-minute promotional presentation during the announcement portion of the dinner meeting. 

· Provide three PowerPoint slides to be included in the presentation that plays continuously during the networking/social hour.

· Provide raffle items during the meetings​​​--a great way to collect business cards.

· Two of your staff may attend the Chapter dinner meeting free ($90 value).


Become a PMI Portland Chapter sponsor in three easy steps

1. Contact any PMI Portland Chapter Board Member or the Director of Sponsor Programs 
for more information.


2. Complete the PMI Portland Chapter Sponsorship Reservation Form on page three, and email it to sponsor_programs@pmi-portland.org.


3. Submit the required information and other materials by the dates listed in the Sponsor 
Checklist on page two. 

Sponsor Checklist

First​—reserve the date you want to sponsor a Chapter dinner meeting.

Complete the PMI Portland Chapter Sponsorship Reservation Form on page three, and email it to 
sponsor_programs@pmi-portland.org
Next—submit the following at least 30 days before the event date or as soon as you sign the contract, if less than 30 days before the event.  

Please submit all items below to the Director of Sponsor Programs at sponsor_programs@pmi-portland.org.

	(
	Item
	Details
	Where Used

	
	Company logo
	.bmp, .gif, .tif, .jpg, .psd, .png or .pdf format (any size)
	Web site, emails

	
	Company ad for web *
	.bmp, .gif, .tif, .jpg, .psd, .png or .pdf format 
(300 pixels wide x 250 pixels high)
	Web site home page

	
	½ page ad for newsletter *
	.bmp, .gif, .tif, .jpg, .psd, .png or .pdf format 
(6" high x 4" wide or 3” high x 8” wide)
	Newsletter

	
	URL for logo and ad links
	Logo and ads will be hyperlinked.
	Web site and Newsletter

	
	100-word organization description
	Text
	Web site and Newsletter

	
	Raffle item information
	Items to be raffled during the meeting.
	At the meeting

	
	PowerPoint slides (3)
	Shown during the meeting.
	At the meeting

	
	Attendee registration information (2)
	For 2 attendees:  full name, email, mailing address, meal (regular, vegetarian, vegan)
	At the meeting


* If you would like to have your ad created by our Marketing team, please send text and separate graphic elements. Allow at least two weeks for ad creation and approval. Fee for ad creation is $60.

Sponsorship Acceptance Guidelines

 

Sponsorships are normally in the form of cash donations to the PMI Portland Chapter. Non-cash sponsorships will be considered. These may take the form of services or benefits offered to the Chapter and its members. The Chapter Board approves non-cash sponsorships on a case-by-case basis. 

Sponsoring companies must provide goods or services related to project management. The PMI Portland Chapter Board of Directors reserves the right to refuse any sponsorship. Any advertisements, display tables, or sales presentations by the sponsoring company must be in good taste and not offensive to the general membership of the PMI Portland Chapter.

Payment Information

Invoices are sent by email. Terms are Net 15.  Mail checks, payable to PMI Portland Chapter to:
PMI Portland Chapter, P.O. Box 5966, Portland OR 97228-5966 

For specific billing questions, contact vp_finance@pmi-portland.org 

PMI Portland Chapter Sponsorship Reservation Form

Please contact sponsor_programs@pmi-portland.org to find out which months are available for sponsorship.  Then send the completed form below to the same email address. 

Sponsor Information

	Company Name
	     

	Contact Person
	     
	Email
	     

	Phone (Office)
	     
	Phone (Cell)
	     

	Mailing Address
	     

	City
	     
	State   
	Zip      

	Desired Sponsorship Month / Year
	     
	Month your newsletter ad should start *
	     

	Comments
	     


* Newsletter ads will run in three consecutive issues.  Must include the month of the sponsorship.

Pricing
	PMI Portland Chapter Dinner Meeting Sponsorship
	$750

	Is the PMI Portland Chapter Marketing team creating your ad?      Yes         No     
	If yes, add $60.
	
 00

	Enter Total
	


Electronic Signature 
	Signature of person authorized to contract on the part of your company: 
	     

	Date: 
	

	Email address:
	


Reminder

Be sure to provide your advertising materials asap.  See the Sponsor Checklist on page 2!
pmi-pdx-meeting-sponsorship-form.doc
1               
rev 9/14/2011

